OR OF ARTS
Hiic Administration
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Paper-I Eiemen Public Administration-t
Sdemnt ali guestions
it f STIONS (very shurt answer Questions) 10X 1 MARW EACH
b 5 40 ESTIONS(short answer Cuestions) : S5X3MAREKE EACH
1 3 (XURSTIONS (1 question from esch unit with Tuieraal choice) 3X 15 MARK EACH ! 5
Total of End semester exam (Juration of exam 3 hours) = T4 ni ir]n
Internal assessment = 30 Marks
Maximuni Marks =100 Marks
Minimum Marke = 44 Maiks

Unit-f Meaning, I ‘ature and Scope of Public Administration, Evolution of the study

of Public Administration. Importance of Public Administration in modern
; society, Public and Private Administration, New Public Administration.

Public Admunistration as a Social Science, Relationship with other Social

| Sciences- Political Science, Ecoiomics, Sociolegy, Law and Psychology.

Unit-lf | Approaches to the Study of Public Administration- Classical and

Humanistic. Organization: Meaning, Formal and Informal Or ganization.

Principies of organization Fhcrarchy, Unity of Command, Span of Cantrol.

Unit-tf | Centralization & Deceutralizat ion, Authority and ReSp()Iio]bH t) ~ Chief |

| Executive.

Bogks Remmmended
Awasthi & Maheshwari : Public Administration ‘
Mohit Bhattacharya : Public Administration 4 e

-3~ - M.P. Sharma & B.I.. Sadana :Public Administration in T} nem} of}d e e
4, (".P. Bhambhari : Public Administration
5 Fumki Basu : Public Administration
6 Hoshiar Singh & Pradeep Sachdeva : Administrative Theory
7 Lecnard. D White : h‘ltroduction to the study of Public Administration.
8. Ramesh K Arora & R.M. Khandelwal : Good Governance Initiatives & Impact
9, Jravell Ug Wigedd : @i memaa
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'BACHELOR OF ARTS

Subject : Public Administration
Semester-I '

Paper-1I Public Administration in India-I

Attempt all questions

I 10 QUESTIONS (very short answer Questions) 10X I MARK EACH = 10 Marks

11 5 QUESTIONS(short answer Questions) 5 X3 MARK EACH = 15 Marks

I 3 QUESTIONS (1 question from each unit with Internal choice) 3X 15 MARK EACH = 45 Marks

Total of End semester exam {duration of exam 3 hours) = 70 Marks

internal assessment = 30 Marks

Maximum Marks =100 Marks

B i Minimum Marks Lo = 40 Marks
Unit-I Historical background of Indian Administration with special reference to

features of 1919 and 1935 Government of India Act. British legacy to Indian

Administration. Salient features of Indian Administration. i

Upit-II - | The Union Executive: - President, PrirhWéWMinister, Council of ministers and
Cabinet. The organization and working of the Central Secretariat, Cabinet

Secretariat.

Unit I | Organisation and Working of Ministry of Home and Ministry of Finance.

Major Fowvms of Public Enterprises — Departments, Corporations and

| Companies. Parliamentary Comuiiiees <u Public Scotors.

Books Recommended:-
1. -~ S.R. Maheshwari : Indian Administration

2. Avasthi & Awasthi : Indian Administration
-3.  — Hoshiar Singh & Mohinder-Singh-:Public Administration inIndia-+Theoryand Practice - -
Ramesh Arora & Rajni Goyal : Indian Public Administration
B.B. Mishra : Administrative History of India
C.P. Bhambhari :Public Administration in India

IR ‘Ib_%?ﬂ : URG ¥ AP U
9. el s dLuA. Tl 9RO TeIRIE
M= 3@ : 9gRa § ol g9

— 0 00 N o Lv oA

0. Q= TR : vRa ¥ dld T

L e



BACHELOR QF ARTS

Sﬁb;‘eet : Public Administration
Semester-11

Paper-I Elements of Public Administration-IT

Attempt all quesiions

I 10 QUESTIONS (very short answer Questions) 10X 1 MARK EACH = 10 Marks
‘ 5 QUESTIONS(short answer Questions) 5X 3 MARK EACH = 15 Marks
11 3 QUESTIONS {1 question from each unit with Internal choice) 3X 15 MARK EACH = 45 Marks
Teral of End semester exam (duration of exam 3 hours) .= 70 Marks
Internal assessment = 30 Marks
Maximuin Marks =100 Marks
Minimurm Marks ; . = 40 Marks

- Unit-I Line and Staff Agencies,Supervision, Delegation, Coordination.

U IO Communication, Decision-making Process, Leadership. Motivation and

Morale in Public Administration.

[ Unit-IIT | Personnel Administration-Meaning, Nature and Importance. Concept, Types
: ‘ and Nature of Bureaucracy. Civil Service and its Role in Developing Society,

i Classification, Recruitment, Training, Promotion of Civil Services.

Books Recommended -
1-. Awasthi & Maheshwari : Public Administration
2- Mohit Bhattacharya : Public Administration

—  =M.P._Sharma.& B.L.-Sadana : Public- Administration in Theory and Practice -
4- C.P. Bhambhari : Public Administration
5- Rumki Basu : Public Administration
6- Hoshiar Singh & Pradeep Sachdeva : Administrative Theory
7- Leonard. D White : Introduction to the study of Public Administration.

8- Ramesh K Arora & R.M. Khandelwal : Good Governance Initiatives & Impact
9. AW UG HETA : AIH ULITHT
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BACHELOR OF ARTS

Subject : Public A(iimmstratmn

: Semester-11 _
Paper-II Public Administration in India-IT

Attempt all questions

H 10 QUESTIONS (very short answer Questions) 10X 1 MARK EACH = 10 Marks
«13 5 QUESTIONS(short answer Questions) 5X 3 MARK EACH = 15 Marks
111 3 QUESTIONS (1 question from each unit with Internal choice) 3X 15 MARK EACH = 45 Marks
Total of End semester exam (duration of exam 3 hours) = 70 Marks

Internal assessment : = 30 Marks

Maxinium Marks =100 Marks

Minium Marks = 40 Marks

i_Unit—I Financial Administration: Meaning, and Types of Budget. Budget
Formulation, Budget Enactment and Execution, Comptroller and Auditor

General of India, Public Accounts Committee, Estimates Committee.

UV-it-II | Personnel Administration: Classification of Indian Civil Services,

Recruitment, Training and Promotion of All India Services.

Unit-IIT | Control  over Administration: Legislative, Executive and Judicial;
Administrative Corruption, Redressal of Public Grievances, Administrative
Reforms, Comparative Study of Administrative Reforms Commission I and

Administrative Reforms Comrnission 11 with reference of Personnel

Administration and Corruption, Right to Information.

quiis Recofnmendéd:-' 5
S.R. Maheshwari : Indian Administration

I.
4 ———Avasthi & Awasthi-+Indian-Administration—— .
3 Hoshiar Singh & Mohinder Singh : Public Administration in India : Theory and Practice
4 Ramesh Arora & Rajni Goyal : Indian Public Administration
5. B.B. Mishra : Administrative History of India
6. C.P. Bhambhari : Public Administration in India
7 divd. BT - 9RT § Ad weme
8. YIS I goe duE. T ARG TR
9. <% wl: W F A wEIE |
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11.  Report : First Administrative Reforms Commission |
12.  Report:Second Administrative Reforms €6mmission QW\*/




BACHELOR OF ARTS

Subjéct : Public Administration
Semester-I11

Paper-I Administrative Institutions in India-I

Attempt all qucstioﬁs

1 10 QUESTIONS (very short answer Questions) 10X 1 MARK EACH = 10 Marks
Ix 5 QUESTIONS(short answer Questions) 5X 3 MARK EACH = 15 Marks
I 3 QUESTIONS (1 question from each unit with Internal choice) 3X 15 MARK EACH = 45 Marks
Total of End semester exam (duration of exam 3 hours) = 70 Marks

Internal assessment s : : = 30 Marks

Maximum Marks =100 Marks

Minimum Marks = 40 Marks

Unit-1

Administrative Institutions in a Democratic and Socialist Society. The Concepts

of Laissez Faire, Welfare State and Administrative State.

Unit-IT

Organization of Government: Legislature-its role and reasons of decline in
modern times; Executive; Types and Relationship with Legislature. ‘
| Judiciary: Functions and Role with special reference to the power of Judicial

Review, Judicial Activism.

Unit-I11

Democracy and Administration, Features of Democratic Administration.

Role of Bureaucracy, Political Parties and Pressure Gfoups and_their iﬁférac_tion.

Books

Recommended:-

-~ _ ——H.C.-Sharma-Prashasnik-Sansthayen e e

Z
3'.
4.
5
6

Reeta Mathur : Administrative Institutions
13, Sodhi,: Administrative Institutions
3reld ¥MT ;. 9Ra H yeNIfe vy
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BACHELOR OF ARTS

‘Subject : Public Administration
~ Semester-III

Paper-II State Administr ation in India-I

Attempt all questions

I 10 QUESTIONS (very short answer Queshons) 10X 1 MARK EACH = 10 Marks
11 5 QUESTIONS(short answer Questions) 5X 3 MARK EACH = 15 Marks
I 3 QUESTIONS (1 question from each unit with Internal choice) 3X 15 MARK EACH = 45 Marks
Total of End semester exam (duration of exam 3 hours) = 70 Marks

Internal assessment = 30 Marks

Maximum Marks oy . : =100 Marks

Minimum Marks = 40 Marks

Unit-I Present Status, Characteristics and Importance of State Administration in India, with

paﬁicular reference to Rajasthan. The office of the Governor-Powers, Functions and Role
in State Administration, Relationship with Council of Ministers. The office of the Chief
Minister-powers, Functions, Role and Importance of the Office, Relationship with Council _

of Mlnlsters

Unit-II Organization and functlons of the State Secretariat. Chief Secretary its Role and
Slgmﬁcance in State Administration. Orgamzatlon and Workmg of the Departments of

Home, Fmance and Agriculture in Rajasthan..

Unit— I | Directorate: Meaning, Features, Functions and its relations with Secretariat. Orgamzatlon
' Functions and Role of Cormmssmnerate of Higher Education. Composition and Working
| of Police Administration of the District Level with Special Reference to Police
Commissionerate System Composmon workmg and Role of Dlrectorate of Social
Justice and Empowerment

Books Recommended -

H.C. Sharma : Bharat Mein Rajya Prashasan _
Ramesh Arora & Rajni Goyal : Indian Public Administration
~ Meena Sogani & RM. Khandelwal : State Personnel Administration in Raj.
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BACHELOR OF ARTS

Subject Pubhc Admmxstratmn
Semester-IV

Paper-I Administrative Institutions in India-IT

Attempt all questions

I 10 QUESTIONS (very short answer Questions) ; 10X 1 MARK EACH = 10 Marks
1] 5 QUESTIONS(short answer Questions) SX3MARK EACH = 15 Marks
I 3 QUESTIONS (1 question from each unit with Internal choice) 3X 15 MARK EACH = 45 Marks
Total of End semester exam (duration of exam 3 hours) = 70 Marks

Internal assessment = 30 Marks

Maximum Marks . =100 Marks

Minimum Marks : = 40 Marks
Unit-I Organization and administrative working of Finance Commission, NITI Aayog

(National Institution for Transforming India), National Commission for Women,

Central Vigilance Commission(CVC).

Unit-IT Election Commission and the Admlmstratmn of electlons in India. Orgamzatlon
and Functlons of Umon Pubhc Serv1ce Comrmssmn (UPSC) Informatlon :

Comm1551on University Grants Comrmssmn

| Unit-TIT Orgamzanon and working of followmg Admlmstratlve Instltutlons
(1) Human nghts Comrmssuon in Indla (2) Raﬂway Board (3) Reserve Bank

of India (4) Central Social Welfare Board

s meliiia

T - H:C. Sharma : Prashasnik Sansthayen

2 Reeta Mathur : Admlmstratlve Institutions

3 I Sodhi : Administrative Institutions

4. e wh - IR ey
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BACHELOR OF ARTS
Subject : Public Administration
Semester-IV

Paper-II State Administration in India-IT

Attempt all questions

1 10 QUESTIONS (very short answer Questions) 10X 1 MARK EACH = 10 Marks
I 5 QUESTIONS(short answer Questions) 5 X3 MARK EACH = 15 Marks
m 3 QUESTIONS (1 question from each unit with Internal choice) 3X 15 MARK EACH = 45 Marks
Total of End semester exam (duration of exam 3 hours) = 70 Marks

Internal assessment = 30 Marks

Maximum Marks . : =100 Marks

Minimum Marks : = 40 Marks

| Unit-I Organization and working of the following Board and Companies in the State

of Rajasthan: Revenue Board, Rajasthan State Electricity Companies.
Machinery of Public Grievances Redressal- Lokayukta. Rajasthan State
b Human Rights Commission. : '

Unit-Il | Personnel Administration : Role of the State Civil Services in Rajasthan

(R.A.S., RP.S. etc.) , Organization and working of the Rajasthan Public
Service Commission, Recruitment, Training and Promotion of State Civil
Services, Organization and Functions of State Training Institutions in

Raj asthan.

Unit-IIl | Rajasthan Civil Service Appellate Tribunal, Rajasthan Subordinate &
Ministerial Service Selection Board. District Administration: Organization of
District Administration, District Collector: Functions and Position. Revenue

Administration at the District level, the role of S.D.0. Tehsildar and

| Patwaris.

Books Recqmmended:-' :

1- S.R. Maheshwari : Indian Administration
2- H.C. Sharma : Bharat Mein Rajya Prashasan
- 3- Ramesh Arora & Rajni Goyal : Indian Public Administration
4- Meena Sogani & R.M. Khandelwal : State Personnel Administration in Raj.
5. T & SRIST 9 AT TGS : ST TR
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BACHELOR OF ARTS

Subject Public Admlmstratmn
- Semester-V

Paper-I Compamtwe Administrative Systems-I

Attempt all questlons

i 10 QUESTIONS (v ery short answer Questions) . 10X 1 MARK EACH = 10 Marks
Ir 5 QUESTIONS(short answer Questions) 5X3MARK EACH = 15 Marks
I 3 QUESTIONS (1 question from each unit with Internal choice) 3X 15 MARK EACH = 45 Marks
Total of End semester exam (duration of exam 3 hours) = 70 Marks

Internal assessment = 30 Marks

Maximum Marks - =100 Marks

Minimum Marks i = 40 Marks

'Approaches to the Study of Comparative Administration.

| Unit-I Meaning Nature, Scope and Significance of Comparative Public

Adm1n1strat10n Structural Func‘uonal Eco]oglcal and Developmental

Sw1tzerland

Cut-II Sahent Features of the Constltutlons of 1K USA France ‘and

Switzerland,

| Unit-IIT. ‘Parhamentary System in UK, PreSIdennaI System n USA and I

Presidentialist System in France, Plural Executive System in

~Books Recommended:- -

; 1. Ramesh K.Arora, Comparatlve Public Admmlstratlon
e "2 T.N. Chaturveda Comparat;ve Public Admlmstrat[on ‘
53, V!shvanathan Comparat!ve Public Admlnlstratlon

|

HMSO,‘-:TLado_‘n

Web Resources

Public Administration in France

The Government in UK

The US Organizational Manual

IO.Kaonr : Constitutions of Various Countries
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BACHELOR OF ARTS

Subject : Public Administration
' Semester-V.

Paper-II Local Administration-I

Attempt all questions

i 10 QUESTIONS (v ery short answer Questions) 10X 1 MARK EACH = 10 Marks
I 5 QUESTIONS(short answer Questions) 5X3MARK EACH = 15 Marks
m - 3 QUESTIONS (1 question from each unit with Internal choice) 3X 15 MARK EACH = 45 Marks
Total of End semester exam (duration of exam 3 hours) = 70 Marks
Internal assessment 1 = 30 Marks

Maximum Marks ! . : =100 Marks 2
Minimum Marks ’ = 40 Marks

Unit-I FMeanjng, Nature, Role and Significance of Local-Self Government in Modern Staﬂ

Evolution of Local-self Government during the Modern India. Salient Features of 73"
and 74® Constltutmnal Amendment Act, '

| Unut-TT The Organisational Slructure of Urban, Local-self Government j in India. Comp051t10ns
Functlons Powers and Role of Vanous kmds of Urban Local-bodies. Loeal

Admlmstrauon of Metropohtan Cltles Urban Local Instmmons their problems and
Challenges

Unit —III | Theory and Prac‘uce of Democratic Decentrahsatmn in India with special reference fo,

73" Constitution Amendment. Panchayati Raj Institution-Zila. Parisad,  Panchayat Samiti,

| Gram Panchayats and Gram Sabha:-their Orgamsatlon Functions and Challenges.

Books Recommended -
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BACHELOR OF ARTS

" Subject : Public Administration
- - Semester-VI

Paper-I Comparative Admimstmtwe Systems-II

Attempt all questions

| 10 QUESTIONS (very short answer Qucstlons) 10X 1 MARK EACH = 10 Marks
II 5 QUESTIONS(short answer Questions) 5X3MARK EACH = 15 Marks
I 3 QUESTIONS (1 question from each unit with Internal choice) 3X 15 MARK EACH = 45 Marks
; Total of End semester exam (duration of exam 3 hours) : = 70 Marks
Internal assessment = 30 Marks
Maximum Marks : ; : =100 Marks
Minimum Marks = 40 Marks
Unit-I | Salient Features of Administrative Systems of UK, USA, France and |
China.
“Mit-II' | British Home Office, British Treasury, Cabinet secretariat in Great
| Britain. The Federal Department of State USA. _
‘Unit-IIT | Post of Governor in USA. Independent Regulatory Commission in
1USA. French Council of State, Swedish Ombudsman.

PR T

Books Recommended:-

i T.—-N.Chat__urvédi_; COmpartive Public Administration
2. $.5.Dahiya, Comparative Public Administration

i3, ;%ﬁH_MS‘Q,_‘LO'nd,on;-- et
Public Administration in France -

\opo..\r.o\.m

The Government in UK
The US Organlzatlona! Manual
Kapoor Constitutions of Various Countries
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BACHELOR OF ARTS

Subject : Public Administration
Semester-VI

Paper-II Local Administration-IT

-Attempt all questions

i 10 QUESTIONS (very short answer Questions) 10X 1 MARK EACH = 10 Marks
iI 5 QUESTIONS(short answer Questions) 5X3MARK EACH .= 15 Marks
m 3 QUESTIONS (1 question from each unit with Internal choice) 3X 15 MARK EACH = 45 Marks
Total of End semester exam (duratwn of exam 3 hours) : = 70 Marks
Internal assessment ' = 30 Marks
Maximum Marks : = y =100 Marks
Minimum Marks 4 = 40 Marks -
Unit-1 Personnel Administration for Rural & Urban Local Government. Problems of

Recruitment, ‘Claséiﬁcation, Promotion. Training and Service Condition of Local bodies.

.‘ -'Unit-II_ : :Fmancml Admlmstratlon of Local Bodles in Indla Financial resources of PRI’S & |
ULB’ S. Orgamzatmn Functlon Role, Significance and Recommendatlons of State

Finance Comrmssmn
Uhit—lﬂ_ | State Control over Local Boches, Mechamsm of control over Urban and Rural Local_

' BOdIBS The Role of D1rectorate of LocaI BOleS and Gramm Vlkas & Panchayan Raj
,Department

/
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