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L,,r ir'- il-f Centlalization &

Executive.
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Decerrtreliz,iititin, Authoriti' and Responsil-,jlit, Chief

I\4eanirrg. i.. atul'e and Scr-,pe o1 PLrLrlic Adnrinisliaiion, Ili,ohitiorr o{'tbe study

of Public A-cl,rririisl.r'ation. Imprrrl-ance ol Puirlii: Aciministration ir, nrdem

societl,', Pr"i.tiiic arid l-';:i..,aie Adniinistratioit, i'i crv Pubiic r\drriinistration.

Public ,\drii;,.isti'atlon .rs a Soc:irrl Sciencc. -i{elaiionship r,,,id, o1.ltet. Social

Sciences- PciiLical Science, iict;-liornics, Socioicgy, Larv a,:d Psychology.

Approachc,s 1i, the Studr.' t'i Public Adnrir i 
jstlalion- Cllas,.ical and

Humairi:,1c. Oiqr;ni;zaiion: lv{ealing, Formal and lt rf.Jrnel Or.ganization.

Frilciplr;s i,i tir-gan;r'til;',''i:.-l'rl.i-, l-hi'[ {rrf,1,].,:-rlld. S,-,a.lr r.f {lrr.rtrol

]Iir-Lln

Liraiis Itecommeniled :-
;\u'asthi & I\4aleshwari : Pubiic Adrninistration
h{ohit BF attachary a : P ir bli c Arii l..inistration
1v4.P. Shaurra & E.1,. Si:,,r1.:na : llubiic.Administration irr t]'heorv and practice
r-..I. Bhambhari : Irul;Ii c .Ad1i1ii'ri :rir;atr on
R-urnki Basu : I'u'blic Admirristrrriion
Hlcshiar Singb & Pladcerr Sacbderia : Administrative Theorl
l-i:tnard. D rlrltite :Ii,tioducticn tr: r)re study of Publir:,\Crninistraiion,
Iiamesh K A.r'ora &- R.vi. I..handetr,,al : Good Goverrance hritiarives & Inrpact
r,'asefi TS rit6t.lQ : tij.i; gy.ilqIq
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Attempt all questiols
10 QUf,STiONS (r'er} short rnsittl. Qucstions)

5 QtIIISTICNS(shor t ans\r'er Qre!lion,
3QlltisllONS(1 qrestio.r from tach rinil ltith lnternalchoice)

Totnl of [)nd semester eram (duI.xlion ol e)iam 3 hours)
lntcroi,rsscssn1ert

I{arimum llarlis
i\Iinim!rn I\4 a rl{s

BACT{ELCR Oi: A ii:T-S

l0x I i\t.a.R]! f,,tcH
5X3I'AR]1IACH
3I l5 nIAIiK L4.CH

Subject : Public Administration
Semester'tr

Paper-II Publie Administr"ation in india-I

0
Iu

= I0 trlark
= 15 llarl{s
= 45l\{arlis
= 70 l\la rlis
= 30 luarks
=100 iUarlis
= 40 NIa''lts

Unit-I

Urit-II

l{istor icai l;aclcground of Indian Adnriristlation r,,,ith special referencc t-o

featules of .l 919 and 1935 Govemrnent of India Act. British legacy to Ilrdian

Adminir;tl'arion. S alient features of lndian Administr alion.

Tire Unitn Executive: - President, Flirrre Minister, Council of ministers and

Cabinet. The organization and working of the Central Secretaliat, Cabinet

Secrelaria-t.

()rganisation and Working of Ministr'1' c,fl{ome and Ministry of Finance.

trlalr:r Ft;i:;::s oi Prrblic Entert:rise,s -. Depaftments, Corporations and

i C om1., ar: it..;, ijarli aureiliary ColrrxiiLi..J., ,,,, l]..bilc S",.;'":rs.

Unit III

1

2

Books Recommended:'
S.R. Maheshwari : lndian Administration
Avasthi & Arvasthi : Indian Administration

. -lloshiar Singli & Nlohinder Singh:fublic Administration jnlndia,:-Theory.and P+actice

Rarnesh Arora & Rajni Goyal : Indian Public Adrninistration
B.B. lr4islrra : Adrninistrative History of India
C.P. Bhambirari : Public Administration in India

),
4.

5.

6.
'7.

8.

9.

10.

fr.W. q,-ftq : +lr{r1 ii e}-o r1mfi
fr.S. aTqi fos fi.C,T. erql : "ffifiq qflrqe

sft.q erqf : qrsa ii o)o qqxtr
r]t< @zTRql : qtril tio)'o sgrr{ffi

C.

\it"t\r\i'



BACHELCR CT] ARTS

Subjeet : Publie Administration
Semester-II

Papcr-I Elements of Public Administration-Il
-Afiempl all q;r..:.s Lions
I l0 QUIS; IO\S (!crt short ansiler Qucstions)II 5 QUlSl l(,ri!(shorr ans\i.cr Qucst;ons)lll 3 QUESI IONS (l qu.stion from rach uDit Nith Inlcrnal choice)_tcral of End senrcstc|.exam (duration ofexam 3 hours)

i,tlrrrnlasscssnreflt
llexiDurn l\lrrlis
ltininull \) a rlr

IOX I ]\{dRK EACH
5X3N'ARKEACH
3X 15 IU,,!.RK EACS

= l0luarks
= 15 l\lxrlr
= 4-i Llarlts
: 70 nlarlts
= 30 l\r2rlr(
=100 iurrks
= 40 L{arlis

-ta
l

ine and Staff Agencies,Supervision, Delegation, Coordination.

L' f-II Cornmunication, De'cision-making Process,

Morble in Public Administration.

Leadership. Motivation and

Un it-III Personnel Administration-Meaning, Nature and Imporfance. Concept, Types

and Nature of Bureaucracy. Civil Servicc and its Role in Developing Society,

Classification, Recruitment, Training, Promotion of Civil Services.

Books Recommended :-
1- Arvasthi & Maheshwari : Public Administration
2- Mohit Bhattacharya: Public Administration
- M.P S!flr1a& jn-4heoryand Praetiee:-

4- C.P. Bhambhari : Public Administration
5- Rumki Basu : Public Administration
6- Hoshiar Singh & Pradeep Sachdeva : Administrative Theory
7- Leohard: D White : Introduction to the study of Fublic Administration.
8- Ramesh I( Arora & R.M. I(handelwal : Good Governance Initiatives & Impact
e. 3rflefr Cq qrt{{ft : clo ren$q
1o.PTq.f fr.q. : olm s{Irs{
1r.Et-q +-crRqr ' c)-o rqm{q S df,
12.Tfr8 srqi : dfi scrnfi S aE
13-tr$-q s-$TE frqr:- eilo q{Il{r-r'd dd

\/.,"

Unit-I

Vz



BACEiE ott F ARTS

Subject : Public Administration
Semester-II

Paper-II Public Administration in India-II

I
.II
III

.r\ttempt all q';estions
10 QL iTSTICT-S (\'ery short ansrver Questions)
5 OtiISI IONS(SIorr ansriel Questi0ns)j QUtrSTIONS 0 question li-om each unit riiih lnternal choice)

'Ictal ol' trnd semester exam (durttioi of exam 3 hours)
Intcrnaiassrssment

Maxinrum llnrks
luini rum Iuarlis

1()X I ]\{ARK EACH
5X3I\IARKEALH
3X 15 I\{ARK EACH

= l0 luarls
= 15 l{arlis
= 45 l4arks
= 70 luarhs
= 30 Mark
:100l{ark
= 40 Ntark

nit-I

Unit-[I

Books Recommended:-
S.R. Maheshwari : Indian Administration

-2. Aias=hj&Awasthijndian
Hoshiar Singh & Mohinder Singh : Public Administration in India : Theory and Practice

Ramesh Arora & Rajni Goyal : Indian Public Administration
B.B. Mishra : Adrninistrative History of India
C.P. Bhambhari : Public Administration in India

drgd EEqT: qrso ti c1-o strrg{
fr.€. $qf rw fr.cq. vrqf : qrEfrq eers{
{hq {rqf : qmd fi e}o qqn-$q

E{d m-eftqr : qrso ti 
"ilo uPrmq

Report : First Administrative Reforms Commission

1.

1-

4.

5.

6.

7.

8.

9.

10.

11.

12. o

Financial Administration: Meaning, and Types of Budget. Budget

Formulation, Budget Enactment and Execution, Comptroller and Auditor

Getreral of India, Public Accounts Committee, Estimates Committee.

Ir'it-u Personnel Administration: Classification of Indian Civil Services,

Recruitment, Training and Promotion of A11 India Services.

Control over Administration: I-egislative, Executive and Judicial;

Administrative Comiption, Redressal of Public Grievances, Administrative

Reforms, Comparative Study of Administrative Reforms Commission I and

Administrative Reforms Commission {I with reference of Personnel

Administration and Corruption, Right to Information.

R:port:Sec nd Administrative Reform mmlsslon



Subject : Pubtic Administration
Semester-IlI

BACHELOTT OF'AR?S

Paper-I Administrative Institutioris in India-I
Attempt all questions
t f0 QUESfiONS (very shortaNwer euestions)II 5 QUESTIONS(short answer Questions)III 3 QUESTIONS (1 question from escli unit with Internal €hoic€)

Total of End semest€r exrm (duratio[ oferam 3 hours)
Internal assessmenl

Maximum Mar!l.c
Minimum Marks

Books Recommended:-

= 10 Nlark
: 15 Mark
= 45 Mark
: 70 N{ark
= 30 Mark
=100l{ark
= 40 Mark

Unit-I Adrninistrative Institutions in a Democratic and Socialist Society. The Concepts

of Laissez Faire, Welfare State and Adrninistrative State.

Unit-II

Unit-[I

Organizati f Gov t Le lature- ts 1 d f d iineon o erlutlen gls 1 ro e an reason S o 1n

modern times; Executive; Types and Relationship with Legislature.

Judiciary: Functions aad Role with special reference to the power of Judicial

Review, Judicial Activism.

Democracy and Administration, Features of Democratic Administration.

Role of Bureaucracy, Political Parties and Pressure Groups and their interaction.

2.

4.

5.

6.

Reeta Mathur : Administrative Institutions

I.S. Sodhi : Adrninistrative Institutions

srRrt-r {Tqt : HT{d t qtnrrfr-fi rt-{er\

fr.Tf,. q-BqT' lqrflF-fi {I{a.Trq

en-$.ed.ft.q. ; qffidaq efitr q rqdfu sfrF gtr€sT

1()X I ]\lARIi trACH
5X3]\'ARI{EACH
3X 15 II{ARK EACH

-:}l

t\/
\sry



Attempt all questions
I 10 QUES'IIONS (ysry shortanswer Questions)II 5 QU-ESTIONS(shorf ansn'er Questions)III 3 QUESTIONS (I question from each unit nith Internat choice)

Total of [nd semesfer exam (duIalion of cxsm 3 hours)
Internal assessment

Maximun Mark
Minimum Marks

BACHELCR OF'ARES

1I]X 1 }I,{RI( EACH
5X3]\{ARI!EACH
3X 15 ]\{ANK EACH

re

Subject : Fublic Administration
Semester-III

Paper-trI State Adrninistration in India-I
: l0lt{arks
= 15 trIarlis
: 45 Mark: 70 Nlark
: 30 Mark
:100 Marks
= 40 luark

Unit-I

Unit-[

Unit- III

B oks Recommended:-
- {.R. ]\4aheshwar

H.C. Sharma : Bharat Mein Rajya Prashasan

Ramesh Arora & Rajni Goyal : Indian Public Administration
Meena sogani a n.u. Khandelwal : state Personnel Administration in Raj.
{+cr d ertsr q .ft-dr 

"-gffl 
: \rr\rq ssrrci=r

{B=q eTqf : gwq qgl;gt=I

Ef.-q E-iTR n : $r{ }rgrl*t=l

rrsq rqrrc qnTr'qrd t nsq qpTrqlE

2

J

4

5

6

7

8

cs and Importance of State Adrninistration in India, with

particular reference to Rajasthan. The office of the Govemor-Powers, Functions and Role

in state Administration, Relationship with council of Mnisters. The offrce of the chief
Minister-powers, Functio.ns, Role and Importance of the office, Relationship with council

of Ministers.

Present Status, Characteristi

e State Secretariat. Chief Secretary-its Role and

significance in Stbte Administration. organization and working of the Departments of
Home, Finance and Agriculture in Rajasthan..

Organization and functions of th

atures, Functions and its relations with Secretaiiat . Organization,
Functions and Role ol comrnissionerate of Higher Education. cornposition and working
of Potice Adrninistration of the District Level with special Reference to police

commissioneiate System. composition , working and Role of irir"ctoiate of social
Justice,and Empowement

Directorate: Meaning, Fe

\?PP'



BACI{ELOROFAR TS

Subject : Public Adminisfration
Senrestel.-IV+-,-r!.--+_-_--=--j_

Paper-I Administrative Institutions in India-II
Attempt all questions

n T,q,lg."i,i"ti$,i1;1t"'1f",t,j*,:rT.,"'8,
Internal issessmcrl

MuilllUEl Marks

lOX I TIARX EACH
5X3]\IARKEACH
3X 15 IUARK EACH

= l0 Mark
= 15 Mark
= 45 luerks
= 70 }{ark
= 30ltark
=I00 Merk.
= 40 trrarto

lvlinimum Marks
Unit-I

(National Institution for Transforming India), National commission for women,
Central Vigilance Commission(CVC).

Organization and administrativ orking on,w o Ff lnance Comm SS NITI A oay

Unit-II

Commission, University Grants Commission.

Election

and Fun

Commi
ecti ti

cti Uni ti ommiss Infonnati

SS on an d th A on e1 ons va onOrgan

ons fo on Pub c servl C ton CS(UP ) on

oflndia (4),Central Social Welfare Board.

atianlz orking Administrati ti ri

)H Rights di Rail(2

ono.g and of fo owmg Ins tu Son

I uman Comml onssr
( In111 a ) ts doat 3way ( D) ank

-j
. Sharma: Prashasnik Sansthayen

2. Reeta Mathur : Administrative Institutions
3. . I.S. Sodhi : Administrative Institutions

4. ffr,-o- wBqr: cyrmrBm.$i$enq
5. eRi-o qnf : sgd +t syrsft-6 u-€nq
6

7.

ati$.er{.ft.q. : eipffigqn efiq. s rrs+fre efi.n gDsqT
ual Report:National Commission for Wom

Ann
en,India

of in India.

Unit-[I

Reserye

1.



Subject : Public Administration
Semester-I\z

Faper-II State Administration in India-tl
Attempt all questions
l- I0 QTESTIONS (very short answer euestions)
ll 5 QLIISTIONs(shorl ansrver euestions)lll S gUeSftOruSjt qr".tion fro; esch unit with Internal choicr)

IOX 1 }TARK I]ACII
5X3T ARI(DAC}I
3X rs M4.nK EACH

= 10 Ntarks
: 15 Mark
: 45 iuarks
= 70 ]lIark
: 30 Mark
:100}Iark
= 40 Mark

Total oI End semester eram (duration of€xam 3 hours)
Internrl assessment

Maximum Markr
Minimum Mark

ganization and working of the following Board
of Rajasthan: Revenue Board, Rajasthan State Electricity Companies.
Machinery of Public Grievances Redressal- Lokayukta. Rajasthan State
Hurnan fu ghts Colnmission.

Or and Companies in the State

Unit-II

Unit-I

(R.A.S., R.P.S. etc.) , Organization and working of rhe Rajasthan public

Service Corrmission, Recruitment, Training and promotion of State Civil
services, organization and Functions of state Training Institutions in
Rajasthan.

Personnel Adrninistration : Role of the State Civil Services in Rajasthan

Ministerial Service selection Board. District Administration: organization of
District Administration, District collector: Functions and position. Revenue

,A.dministration at the District level, the role of S.D.O.. Tehsildar and

Ci TriRaj App ordinateRajASthan vi I e1v1S ce el ate bunal Sa thaa Sub &

Books Recommended:-

l- S.R. Maheshwari : Indian Administration
2- H.C. Shrirma : Bharat Mein Rajya Prashasan
3- Ramesh Arora & Rajni Goyal : Indian public Administration
4- Meena Sogani & R.M. Khandelwal : state personnel Administration in Raj.
5. TisT + u+.€T s rtflT 

"-gtrft 
: \rrlrq trqr{{q

6. Tfrq crqt ' t|cs cYII{rc
7. Wq o-drRqT : \TGq sglrcrq

B. iT-Sq gg1-q frqT.IT;EA fr \I\r"r qflrwq

BACr{E!CR OErdBrS

Unit-Il



BACHE OR OF ARTS
Subject : Public Adrninistration

. Books Recommen

4. S.S.Dahiya, Compar:ative public Administration

Semester-V
Paper-r cornpar:afitmristrative systems-rAttempt all _questions

I I0QU[5TjONS (\'er\ lhorransrrereucstions) t0I I i\tARI< EqCH _ I0MartrIl 5 Ql I[STIONStshort ansrlpr eucst;ons) s X ] JTLARh EACH _ 15 Marl,5III 3 Ql tsl IONS tt queslion from cach unil $trh Inrernat choirr) JX 15 t\tARh LACH _ 45 
^lart 

s

Tf1fl,:lji"#"::l*cramldu.aronofexam3]rours) 
' 

= ?0ruarr$
lllaximum ll{arl(s = 30 lvlarks

^{inimum 
Mark :rl8ffiff

Unif-I

Administration. structural Functional, Ecological and Deveropmental
Approaches to the Study of Comparative Administration.

Meaning Nature, Scope and Significance of Comparative Public

Switzerland.

Salient Features tituti Franfo rh snCo NSo fo SU cernl andA,

1n
System in France, Plural Executive System

'System ,in tIK, Fresidential .System.in USA,and
Parliamen

Presidentialist

Switzerland,

5. HMSO,.Ladon

6. Web Resources

7. Fublic Administratircn in France
g. rnl c&ainment in uk
9. The USOrganizational Manual
10.Kapoor : Constitutions of Various Countries
11.M mu agfff : gor;niqcD,ari-o q$rv{
I2.Yfuq vmf : go+roo lrnEft.o qffanC
13.Ut-q oerftqr , gorrmtr !?nqfr.6 qq-isnq
f4.tr+q c-{rn *w: geq-rsq_6 c-ilsFtn qq{anq

w

rit-II

Unit-I[



BAC LOR OF ARTS

Subject ; Public Adrninistration
ge{neqter-V

dministration-Ipaper_Itr Local A
Attempr all questions

I ,9 9I]IIIONS (lery shorr ans$er euesfiors)ll, 5 QUESTIONS(shorl answer euestions)lu 3 QUtrSnONS (I quesrion fro; earh ur,il $ith Inlernat chni.rl
Tolalof Endremesterera,o (arratio, oferrmf tourii',
Internrl rssessmenl

1OX I ]IIARK EACH
5X3]TIARKtrACIT
3X IS IUARK trACR

= 10 Marl6
= 15 Marks: 45 Marla
: 70 MarLs
= 30 Mariis
=100lrlarks: 40 lt{ark

Boo

Maximum lllark
Minimurn Mark

mended
i. G{R.\rf,. r9=rl: qHfuq-d rrq-fte qn-s R-sftfr-$asr;T {+ gpu*

ignifi Mod
ti

ali
Consti tuti

M N Ro andeearung, Sature, can fo Local Self Go envemm t 1n eru
E o u on of Local elf Go ternmen d rdMthe do eInurmg India. S ent Features fo 37

7ard 4:h onal Amendmen t Act

Unit-I

Lurt-II sati Urban, India.
Functi Role kinds Urb bodi
Administrhtion Metrop litan tiCi

Various

es, Urban Instituti their

The Or nalo truSgarl ofcture Local -self Govemment m c t1ompo ons,
Powers andons, fo of an Local es Loca1

f o alLoc o11S Iemb s andpro
Clallenges.

Practi crati centrali sati wirh ecialsp
Constituti Instianchayati tiRaj -211a amiti,

their Organisati uncti

and ofTheory Demo c De tnon India reference
rd73 11o PAmendment. tu on Pafl Psad, Sancirayat

Gram Pan and SGramchayats bhaa o Fn ons and esChalleng

aJ.

4.

5.

6.

7.

ifr. sTqf : rTr{d fr {ar-fiq r€Trg{c
gg.sm. qrM : .rrEo +t Terr+q ycrrn
\-s.d nH , dtm-d rTs+h< {q gtrsqr
srPtrs sTqf : qrud il Tprrfiq rcrrrn

.Etq o-anvr : riil-{&{M T;€Trq

a

State,

Unit -TI
to.

l-f\fl{€ll=i



Attempt all questions
l0 QUESTIOl.*S (ver) shorf enslver Qucstioru)
5 QUESTIONS(Short ansryer Qucstions)
3 QUjSTIONS (l question from each unit }yith lnternal choicc)

Total of End semester rxam (duration ofexam 3 hours)
Internal assessment

Maximum Mr116
MiEimum Marks

BACI{ELOR CF ARTS

IOX 1 IUARK trACH
5X3]\{ARKEACH
3X 15 ]\,IARI{ EACH

Subject : Public Administration
Semester-Vl

Pap er-I C ornp arative Administrative Systems-II
= I0 N{ark
= 15 Marls
= 45lUarl{l
= 70l{ark
= 30 l\rarl6
=100 Mark
= 40 i{xrk

Books Recom ended:-
1. T.N.Chaturvedi, COmpaitive Public Administration
2. S.S.Dahiya, Comparative Public Administration
3. HMSO, London

Unit-I Salient Features of Administrative Systems of fJI! USA, France and

China-

'-rit-[ British Home Office, British Treasury, Cabinet secretariat in Great

'Unit-[I Post of Governor in USA. Independent Regulatory Commission in

5. PublicAdministration in France - . ; ,

6. The Government in UK

7. The US Orgdhizational Manual

8. Kapoor: : Constitutions of Various Countries

9. Ecilfrt au agfi-fr : gffrmo ofi'o selrsq'

10.{frq vmf , go+rcro wneftf, q-d-{enc

ll.gtq m-erRq :gffireq-o sRnHfrf, q{€ry
12.iT-$< rsrs frqr: gdilflf, wnsft'o q.NprT\

I
II
I

Britain. The Federal Deparlment of State USA.
.:

USA. Frepch Council of State, Swedish Ombudsman.



BAC}IELOR OF'ARTS

IOX 1 I,IARK EACH
5X3]\,IARKEACIi
3X 15 T{AXK DACH

Subject : Public Administration
Seme ter-\/I

Faper-Itr Local Administraticn-Il
Attempt all questions
I 10 QTIESTIONS (ve4'short ans[er Questions)II 5 QUESTIONS(short ansrrer Questions)III 3 QUESTIONS (l quesfion from each unit r1ith Intemat choice)

Total of End semester exam (duration oferiam 3 hours)
Internal assessment

Marimum l\{arlis
Iuinimum tr{ark

= l0 Mark
= 15 MarLs
: 45 Marl(s
= 70 Mark
- 30 M{rk
:100 Marks
= 40 Mark

& Urban Local Govemment. Problems ofPersonnel,Administration for Rural

ULB'S. Organization, Function, Ro1e, Significance and Recornmendations of State

Finance Commission.

FinanOial A<irainistration of .Local Bodies in FIndia. lnanclal lesources Sof PRI

*ooks Recommen ded:-
1. eil{.gd-. E=tT :

2. go.fr. eig< : qflq-ifi {E gq {r\}Rell=i

3. gs.$ RTqi : qiTf, q qqrfrq traTr{ra

4. git-.e{N qtffi : qTqd fr ser+q s-cTxj=i

5. $Td qH ' trYm-f, {s+q-€ gc gFsqT

6. orctrs qC: srqr t serfr-q s-crrcH

7. Et=E o-iTRqr : {arqfiEnr ir{a{N

!Tq-{tE gu-c qcfrf{eym S-{'gFsqr

Unit-I

'Unit-II

Recruitment, classification, Promotion. Training and service condition of Local bodies.

Unit-III
l

Go,..-


